	Royal Musical Association

Proposal for Conference Affiliation

For more information about affiliating a conference to the RMA, see:

http://www.rma.ac.uk/conferences/affiliation.htm
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	Section A: Application Summary


	You
	Name
	

	
	Institution
	

	
	Email
	

	
	Telephone
	

	
	RMA Member No.
	


	The Event
	Conference Title

	
	

	
	Conference Venue

	
	

	
	Duration and Dates

	
	


	Application

Summary
	Summarise in 50 words or less why the RMA should support this conference:

	
	


	Financial

Support

Summary
	I am applying for financial support   (YES / NO):
	

	
	Completion of this part is required only where financial support is requested.

	
	The total amount you are applying for:*
	£
	

	
	*Applicants should note that conference affiliation grants will not normally exceed £500.

	
	Summarise in one sentence what the money would be used for:

	
	


	Section B: Conference Details


	Estimated number of delegates
	

	Organising Committee


	

	Arrangements for delegate accommodation (if required)
	

	Outline any plans for the publication of proceedings 
	



Please include, where relevant, details of themed sessions, the types of formats of proposed

	 sessions, and arrangements for recruitment of papers (by invitation, through a call for papers, etc.)

	


	Section C: Benefit to the RMA


Completion of this section is required only where financial support is requested.

	Outline how the RMA will benefit from this conference (for example from publicity and opportunity for recruitment).

	


	Indicate the direct benefit to RMA members. The minimum expectation is that all RMA members should receive a discount relative to their registration category: rates for ordinary RMA members should be discounted from ordinary registration rates, rates for RMA student members should be discounted from student registration rates, and so on.

	


	Indicate how much financial support you are applying for, and for what purpose.

	


	Section D: Business Plan


Completion of this section is required only where financial support is requested.
( Please attach the conference business plan, including a balanced budget tabulating incoming and outgoing costs. Including registration fees and other sponsorship sought. 
(Some advice on conference finances can be found at:
http://www.rma.ac.uk/conferences/conference-planning.htm)
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